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1. Policy Statement 
The purpose of this policy is to provide risk management guidance on the risk strategies implemented throughout 
the Gymnastics Western Australia’s (Gymnastics WA) business to limit the spread of COVID-19. 
 
In addition, this policy aims to minimise as far as possible risks of harm to all employees, contractors, volunteers 
and visitors within Gymnastics WA which may arise through passing infections between each other. 
 
2. Review History 

Version Date Reviewed Date Endorsed Content Reviewed / Purpose 

One May 2020 May 2020 Original version of the policy. 

Two November 2021 November 2021 Combined COVID-19 Policy with Infection Control Policy. 
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3. Policy Scope 
This policy is applicable to all persons on-site and staff who are required to work off-site within Gymnastics WA, 
including contractors, volunteers and visitors.  Gymnastics WA will ensure the risk management strategies outlined 
are implemented to limit the spread of COVID-19. 
 
4. Definitions 
Gymnastics WA  
Gymnastics Western Australia Inc. is the governing body of the sport of Gymnastics in Western Australia.  
 
COVID-19 
The official name of disease caused by the new strain of coronavirus. ‘CO’ stands for corona, ‘VI’ for virus, and ‘D’ 
for disease. Formerly, this disease was referred to as ‘2019 novel coronavirus’ or ‘2019-nCOV’. 
 
Infection 
Requires three main elements – a source of the infection agent, a mode of transmission and a susceptible host 
 
Infection control 
Preventing the transmission of infection organisms and managing infections if they occur 
 
Infection agents 
Biological agents that cause disease or illness to their hosts 
 
Contact transmission 
Usually involves transmission of an infectious agent by hand or via contact with blood or body substances. Contact 
may be direct or indirect. 
 
Direct contact transmission  
Occurs when infectious agents are transferred from one person to another, for example a visitor’s blood entering 
a worker’s body through an unprotected cut in the skin.  
 
Indirect contact transmission  
Involves the transfer of an infectious agent through a contaminated intermediate object or person, for example, an 
employee touches an infected body site on one visitor and does not perform hand hygiene before touching another 
person.  
 
Standard precautions 
Are work practices which require everyone to assume that all blood and body substances are potential sources of 
infection, independent of perceived risk. 
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5. Principles  
• Effective infection control is central to providing high quality support for contractors, volunteers and visitors 

and a safe working environment for Gymnastics WA’s employees.  
• Staff and public are most likely sources of infectious agents and are the most common susceptible hosts. 

Other people visiting the premises may be at risk of both infection and transmission.  
• The main modes for transmission of infectious agents are contact (including blood borne), droplet and 

airborne. Transmission of infection may also occur through sources such as contaminated food, water, 
medications, devices or equipment.  

 
5.1. Outcomes 
Infections and infection transmission is prevented and managed as far as possible through the application 
of standard precautionary practices.  

 
5.2. Risk management 
o Risks of infection are regularly assessed, identified and managed 
o Employees are trained in infection control practice, including relevant application of precautions to 

minimise the risk of infection 
o Mechanisms are in place for monitoring compliance with infection control procedures.  

 
6. Procedure for Infection Control 

6.1. Infection control management plan 
Once infection risks are identified, Gymnastics WA risk management program includes:  
o Eliminating the risk factors 
o Modifying or changing procedures, protocols and work practices 
o Monitoring public and employee’s compliance with infection control procedures 
o Providing information/education and training to employees 

 
6.2. Infection risk assessment 
o Gymnastics WA identifies and assesses infection control risks by taking into consideration the 

likelihood of infection from a particular hazard, and the consequences if a person is infected. Factors 
such as frequency of exposure, levels of training and knowledge, existing controls, environmental 
factors and the experience of employees and considered.  

o The Risk Management Policy prioritises identified risks for action.  
o Gymnastics WA develops and prioritises actions for managing identified risks.  

 
6.3. Standard precautions 
o Standard precautions are applied in all situations in which staff may have contact with blood/body 

fluids.  
 

6.4. Hand washing and hand care 
o Hand washing and hand care are considered the most important measures in infection control. Skin 

is a natural defence against infection. Cuts and abrasions on exposed skin should be covered with a 
water-resistant dressing changed as often as necessary. 
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o Hands must be washed and dried regularly. Hands should be washed with a soap or cleaning agent 
covering all surfaces. Protective gloves must be worn when handling blood and body substances.  

 
6.5. Protective barriers 
o Protective barriers (eye shields, gloves, gowns and masks) are to be used whenever there is a 

potential for exposure to blood and body substances.  
o General purpose utility gloves should be worn for housekeeping tasks including: cleaning equipment 

and handling chemical disinfectants. 
o Utility gloves are to be discarded if they are peeled, torn or punctured or have other evidence of 

deterioration.  
 

6.6. Needles and sharps 
o Special care must be taken to prevent injuries during procedures when cleaning sharp instruments, 

and use or disposal of sharps (needles). Sharps must not be passed from one worker to another 
unless specifically required for the proper conduct of the procedure. 

o Needles must not be removed from the disposable syringes for disposal nor resheathed before 
disposal. Where special circumstance requires resheathing, it is preferable to use forceps or a 
protective guard. 

o Sharps containers should be placed as close as practical to the relevant area, not easily accessible 
to visitors and out of the reach of children. Containers should clearly labelled with the biohazard 
symbol and never overfilled.  

 
6.7. Quarantining  
o As per health advice in line with the Department of Health Policy, any person experiencing infectious 

conditions will be requested to refrain from attending the organisations premises and activities 
during the infectious period of the condition. This is in accordance with requirements and guidelines 
set out by State Health Department. 

 
6.8. Response to possible infection 
o When potentially infected body fluids come into contact with an employee or the public, steps are 

taken to decrease the impact of such contact, including the first aid and assessment at a medical 
service.  

o A supervisor must be notified of such incidents as soon as possible and an online incident report 
form completed. 

 
6.9. Notifiable diseases 
o Gymnastics WA notifies the relevant Public Health Department unit in the event of an outbreak.  

 
7. Procedure for COVID-19 

7.1. Risk assessments, safety plans and operational risk documents 
o The risks associated with exposure to COVID-19 may not be the same for all facility environments 

and will depend on a range of factors including the industry and nature of work, geographic location, 
facility size, workforce demographics and characteristics etc. It is recommended that staff and 
volunteers are consulted when identifying risks and control measures for Gymnastics WA activities.  
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o A COVID-19 Safety Plan for the State Gymnastics Centre and the Gymnastics WA office are stored 
at the front reception. 

o These documents are as per the Department of Health advice and guidelines. 
 

7.2. Managing COVID-19 incidents and emergency actions 
o All staff, volunteers and participants will follow the Gymnastics WA Response Plan; 

 Immediately notify Club Manager / Head Coach and Gymnastics WA 
 Gymnastics WA to immediately notify Belgravia Leisure Management  
 Affected staff member/participants to immediately go home and isolate for at least 14 days, 

visit their GP, medical professional or present at a COVID-19 testing centre 
 Contact tracing (COVID Safe App/attendance records) to inform potential exposures 
 All areas to be cleaned/disinfected (deep clean of facility) 
 If positive results, follow guidelines of WorkSafe or Health Department 
 Staff member/participant unable to return until medically cleared 
 Site closures on advice from Public Health authorities and only after Chief Executive Officer 

(CEO) approval 
 Regular review of procedures. 
 Management of COVID-19 incidents and emergency actions are in line with the Department 

of Health advice and guidelines. 
 
8. Responsibilities   

• Gymnastics WA is responsible for training staff and volunteers on this policy. 
• Gymnastics WA has the overall responsibility to ensure that all potential infectious disease risks are 

identified, assessed and any risks eliminated or reduced so far as is reasonably practicable. Gymnastics 
WA may appoint employees to assist in this process (i.e., Health and Safety Representative/Officer, 
Operations Staff). Adequate training must be provided for staff and volunteers involved in this process.  

• All staff and volunteers are responsible for implementing correct procedures as set out in this policy.  
 

8.1. Compliance, monitoring and review  
o This policy / procedure: 

 Aligns with relevant legislation, government policy and/or Gymnastics WA 
requirements/strategies/values 

 Is implemented and monitored (i.e. the policy is followed, reflects the changing policy 
environment, and emerging issues are identified), and 

 Is reviewed to evaluate its continuing effectiveness (e.g. achieving its purpose, remains 
relevant/current). 

o Gymnastics WA ensures effective implementation of infection control. 
o The Manager responsible for the Facility is responsible for overseeing the training of staff and 

volunteers on this policy. 
o The Manager responsible for the Facility has the overall responsibility to ensure that all potential 

infection control risks are identified, assessed and any risks eliminated or reduced so far as is 
reasonably practicable. The Facility Manager may appoint employees to assist in this process (i.e., 
Health and Safety Representative/Officer, operations staff). Adequate training must be provided for 
staff involved in this process.  

o All staff are responsible for implementing correct procedures as set out in this policy. 
o All staff have access to policies and procedures relating to infection control. 
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8.2. Reporting 
o No additional reporting is required.  
 

8.3. Records management 
o Records of infection control activities are maintained, including infection control undertaken by staff, 

information provided to the public and the use of personal protective equipment. 
 
9. Additions and Changes to Policy 
Recommended changes to this policy may be submitted to Gymnastics WA Management and approved by the 
Chief Executive Officer. 
 
Should changes be accepted, the policy would be updated, dated, and circulated to members.  In addition, 
Gymnastics WA is committed to ensuring all policies are up to date and reflect current times, therefore reviews 
are undertaken bi-annually. 
 
10. Confidentiality and Reporting 
Breaches of this policy must be reported to Gymnastics WA Management within 14 days of any occurrence.  
Breaches of this policy must be kept confidential and disclosure to any third party beyond Gymnastics WA 
Management is not permitted. 
 
11. Relevant Documents 
Related legislation, document and resources documents include the following: 

• COVID Safety Guidelines – Sport and Recreation  
• Safe Work Australia COVID-19 information for workplaces 
• Australian Government Department of Health 
• National COVID-19 Safe Workplace Principles  

https://www.wa.gov.au/government/document-collections/covid-19-coronavirus-covid-safety-plans-and-guidelines
https://www.safeworkaustralia.gov.au/covid-19-information-workplaces
https://www.health.gov.au/
https://www.safeworkaustralia.gov.au/covid-19-information-workplaces/other-resources/national-covid-19-safe-workplace-principles

